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Choice Based Credit System Syllabus of BA in Public Administration:
2023-26 (NEP 2020)

Course Structure with Distribution of Marks

Objectives of the course: Today we live in era of welfare state. Administration and Society
which we live in is ever more complex and changing. In a Post- modern, Post-industrial and Post-
truth world, Indian society is still squeezing in the intricate and complicated dyad of tradition and
modernity while a host of processes of change are affecting the lives of people. It is, therefore,
necessary to equip students to go beyond the common sense and perceive and understand the
administrative reality in rational and scientific manner so that social vices and problems are contained
and growing needs of society are addressed. In such a situation, Public administration has a vital role
to play as a discipline in order to:

= Develop and promote a rational and scientific understanding of Administration.

= Understand and appreciate the complexity and uniqueness of Indian administration.

= Differentiate between regenerative and degenerative elements of society and be able
to appreciate and understand the inevitability of change.

= Identify the growing needs of our Administration and evaluate the effectiveness
of meansemployed to address them.

Duration of the Course:

The course B.A. (Public Administration) shall consist of three academic years divided into 6
semesters.Certificate course in Public Administration shall consist of First Year (I & Il Semesters).
Diploma Course in Public Administration shall be awarded after completion of 2" Year (
[, I, Il & IV Semester). Degree Course in Public Administration shall be awarded after
completion of 3" Year (I, II, 1, 1V,V,VI Semester).

Course structure of under graduate programme in Public
Administration.

The BA in Public Administration programme consists of Core and Skill based courses of theory and
field work which are compulsory for all students (Regular and Non-Collegiate).
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COURSE CODE -

1. Course Code of Certificate Course in Public Administration (DCC Papers) - PAD5116T
2. Course Code of Diploma in Public Administration (DCC Papers) -PAD5216T
3. Course code of Bachelor Degree in Public Administration (DSE Papers) - PAD5316T

List of Papers for the Degree of B.A. in Public Administration Semester-wise Titles of
the papers
) Theory/ )
Year Sem. | paper Paper Title _ Credits
Practical
Course Code of Certificate Course in Public
Administration (DCC Papers) - PAD5116T
First I BPA-101 Elements of Public Th 06
Year Administration
I BPA -102 Public Administration In Th 06
India
Course Code of Diploma in Public
Administration (DCC Papers) -PAD5216T
Administrative Institutions in
Il BPA -201 India Th 06
Second
Year State Administration In India
v BPA -202 Th 06
Course code of Bachelor Degree in Public
Administration (DSE Papers) *- PAD5316T
BPA -301(A) Administrative Thinkers Th 06
V
Third BPA -301(B) *
Year BPA -302 (A) | Local Administration In India Th 06
VI
BPA -302 (B)*

* Additional ‘Discipline Based Elective’ papers in Sem
V and VI will be added in forthcoming years
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Discipline Centric Core Papers For First Year

Programme: Certificate Course in Public Administration

Each paper contains 150 marks for regular and Non-Collegiate students.
Continuous assessment of marks 50 are divided into 30 marks for mid term and
20 marks for project report [Assignment] for regular student.

While Continuous assessment of marks 50 are divided into 30 marks for report
writing and 20 marks for Viv-voce for Non-Collegiate students.

Semester:- First & Second

BPA 101 Th:- Elements Of Public
Administration.

BPA 102 Th: Public Administration
In India

Course Objectives:- This course is designed to impart the knowledge of basic
Public Administration concepts so that students are able to study
administration and its structure at undergraduate level.

Contact Hours/Week : 06 Maximum Marks : 150 Marks
Hours
Teaching Hours : 15-18 Hours for each unit of the syllabus
Duration of Examination : 03 Annual : 100 Marks
Hours Assessment
Minimum Marks : 40 Marks
Continuous : 50 Marks
assessment
Minimum Marks : 20 Marks

Note: The syllabus is divided into five independent units and question paper will be divided into two
sections:
= Section-A will carry 20 marks with 01 compulsory question comprising 10 short
answer type questions taking two questions from each unit. Each question shall beof
two marks.
= Section-B will carry 80 marks with equally divided into five long answer type
questions. Paper setter shall be advised to set two questions from each unit and
students are instructed to attempt five questions by selecting one question from each

unit.
SEMESTER -1
BPA-101
Elements Of Public Administration
Course/Paper: 101 Max. Marks: 100
BA Public Admn. Semester-I Time: 3 Hrs.

Unit — |

Meaning, nature and scope of Public Administration; Importance of Public Administration in
Modern Society; Public and Private administration; Evolution of the study of Public Administration.

Concept of good governance.
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Unit— 11

Public Administration as a social science; Relationship with other Social Sciences: Political Science,
Economics, Sociology, Law and Psychology. Approaches to the studyof Public Administration :
Classical and Human Relation.

Unit — 111

Principles of Organisations : Hierarchy, Unity of command, Span of control, Co-ordination,
Centralisation, Decentralisation, Authority and Responsibility; Formal and Informal Organisation.

Unit-1V

Chief Executive, Line and Staff, Supervision, Delegation, Leadership, Communication, Decision
making , Morale and Motivation . .
Unit—-V

Personnel Administration : Meaning and nature of Bureaucracy; Civil Services and their role in a
developing society; Classification, Recruitment, Training, Promotion, Disciplinary action, code of
conduct.

Books Recommended :

1. John Pfiffiner and Robert Presthus.: Public Administration

2. Dimock & Dimock : Public Administration

3. Terry : Principles of Management

4, John D. Millet : Management in Public Services.

5. E.N. Gladden : Essentials of Public Administration
6. M.P. Shrama

7. Dr. Manoranjan singh [Ed] : Principle & Practices of Pub.

Admn., Kitab Mahal, Allahabad .

Rajnitik avam Prashashnik chintan ke vividh aayam
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10.

11.
12.

13.
14.
15.
16.
17.

18.

19.
20.

D.R. Sachdeva & Meena Sogani

A. Awasthi & S.R. Maheshwari
C.P. Bhambhari

AR. Tyagi

Vishnu Bhagwan &
Administration Vidhya Bhushan
in Hindi also)

Avashti & Maheshwari

C.P. Bhambhari

B.L. Fadia

Vishnu Bhagwan & Vidhya Bhushan:

Ravindra Sharma
Hindi)
P.D. Sharma

S.K.Kalaria

Mohit Bhattacharaya
Administration

Suggested Online Link:

https://ndl.iitkgp.ac.in
https://www.india.gov.in/topics/law-justice ¢
http://epgp.inflibnet.ac.in/ ¢
https://www.ncertbooks.guru/english-skills/ ¢

https://epathshala.nic.in/ ¢ http://egyankosh.ac.in/ ¢
https://www.digitalindia.gov.in

Public Administration:
Concepts and

Application (New Delhi
Associated Publishing
House,1981)

Public Administration
Laxmi Narain Agarwal, Agra
Public Administration

Jai Prakash Nath & Co., Meerut
Public Administration
Public

(Available

Lok Prashashan (in Hindi)
Lok Prashashan (in Hindu)
Lok Prashashan (in Hindu)
Lok Prashashan (in Hindi)
Lok Prashashan ke Tatwa (in

Lok
Prashashan:Siddha
nt AwamVyavhar
yksd iz2"llu ds réo

New Dimensions of Public

B.A. (Public Administration) Semester Scheme 2023-26
UNIVERSITY OF KOTA, KOTA (Rajasthan)

Page 6



https://rtionline.gov.in

Course Learning Outcome : -

Student will develop understanding of the elements
and ideas of Public administration by analysing
their perspective on issues like principals of
administration,organization,state, democracy,
nationalism social justice and governance. Student
will be able to recognise their historical and cultural
context by critically assessing the relevance of their
ideas/theories in today’s administrative and political
landscape. Student might also enhance their ability
to engage informed discussions about Elements of
Administration.
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SEMESTER - 11

BPA-102
Public Administration In India
Course/Paper: 102 Max. Marks: 100
BA Public Admn. Semester-I11 Time: 3 Hrs.
UNIT -1

Historical background of Indian administration with special reference to 1909, 1919 and 1935
Government of India Act.; British legacies of Indian Administration. Salient features of Indian
Administration since Independence.

Unit -11

The Union Executive : President, Prime Minister and Council of Ministers; The Organisation and
functions of the Central Secretariat, Cabinet Secretariat; Prime Minister's office; Ministry of Home,
Finance and Ministry of Personnel Public Grievances and Pension.
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Unit -111

Major Forms of Public Enterprises in India: Department, Corporation,
Companies; Recent changes in Public Enterpriss :Miniratna, Navratna and
Maharatna Parliamentary Committee on Public undertakings; Problems of control
and autonomy over public enterprises. .

Unit -1V

Financial Administration :Formulation, Approval and Execution of Budget;
Comptroller & Auditor General, Parliamentary Committees- Public Accounts
Committee, Estimates Committee; Control over administration : Legislative,
Executive and Judicial. .

Unit-V

Personnel Administation : Classification, Recruitment and Training of All India
Services. Problems of Indian Administration; Corruption and Machinery for the
Redressal of Public Grievances;

BOOKS RECOMMENDED

1. S.R. Maheshwari : Indian Administration
2. C.P. Bhambhari : Public Administration in India.
3. P Sharan : Public Administration in India.
4, D.D. Basu : An introduction to
the Constitutionof
India.
5. K.V. Rao : Parliamentary Democracy in
India.
6. Laxmi Narain : Principles and practice of Public
Enter
: prises Management.
7 B.B Mishra Administrative History of India.
8. Ramesh Arora & Rajni Goyal Indian Public Administration
9. V.M. Sinha Personnel Administration (In Hindi)
10. P.D.Sharma & : Bhartiya Prashashan (In Hindi)
B.M. Sharma
11. Saroj Chopra : Bharat Main Lok Prashashan (In
Hindi)
12. R.S.Darda : Bharat Main Lok Prashashan (In
Hindi)
13. B.L.Fadia : Bharat Main Lok Prashashan (In
Hindi)
14. Ravindra Sharma : Bharat Main Lok Prashashan (In
Hindi)
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15. Awasthi & Awasthi : Bhartiya Prashashan (In Hindi)
16. Surendra Kataria : Bharat Main Lok Prashashan

Online link —

litkgp.ac.in https://www.india.gov.in/topics/law-
justice ¢ http://epgp.inflibnet.ac.in/ ®
https://epathshala.nic.in/ * http://egyankosh.ac.in/ °
https://www.ncertbooks.guru/english-skills/ ¢
https://www.digitalindia.gov.in
https://rtionline.gov.in

Course Learning Outcome : -

Student will develop understanding of the ideas of Indian Public
administration by analysing their perspective on issues like, Issues
of Indian administration, principals of administration, organization
,State, democracy, nationalism social justice and governance, system

of govt. in India. Student will be able to recognize their historical

and cultural context by critically assessing the relevance of their
ideas/theories in today’s administrative and political landscape.
Student might also enhance their ability to engage informed
discussions about Indian Administration.
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SEMESTER - |
BPA-101

Elements Of Public Administration
Al JATHA & dcd

Course/Paper: 101 Max. Marks: 100
BA Public Admn. Semester-I Time: 3 Hrs.
SPIS —1

A6 U= BT 37, YGfd dT &7y AMFih FHIS] d odld YA &1 Hewdd Alb
TR el Aol Uea=d ol Uema & Jedd &l f[Ahrad YRR 1 aeRo |
ECI
AP TIIE UHh Arford fas= & ®U HA S9@T 3 AMifuie f[asl 9 9wy
oI fasm, srefere, ganeme, Ay dor ey e e © T &

SURTHY I Td JFd FH T |

¥PIs —3
e & fHgid: WU, QY & Udhdl, F¥A0 &1 &4, 9H<ad, broldeNv,
B IIdYoT, T U SRy gaiRe der SHUaike Fie |

FHIR—4
& SRS, I Ud b ATHHII, YIderv], YIRS, Hded, FarR, Ao, fHHio,
Hldel Td AU |

TPIR—5

HIHG YA AIBRME! &1 3 g yGf, olie Ha] ud f[Aereld aure 4 SHd)
?ﬂﬂﬁ, E”“EHQU, Iﬁ'ﬁ, DﬁrH'UT, gal— %I QEI' ?ﬂﬂﬁllﬂﬁ Hbh D ?jEHg |

e — qadl  TH FUSH 7 B USISH & W1 Wl @ |
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SEMESTER - 11
BPA-102

Public Administration In India
ARG & A TATHT

Course/Paper: 102 Max. Marks: 100
BA Public Admn. Semester-11 Time: 3 Hrs.

TPIY — 1
ARG e @) Ufaeiie gy, vRd SReR Ifaf a9 1909, 1919 Ud 1935 &
fae Heaf #, wWaaar & gE IR YR B URd faerdi |
TPl — 2
el SR Th—Ig i, Ye=H= Ud 73 uRugd s Afded dar wvsd
qaAl e fRrerad w1y |

ghls — 3
TR ¥ o el & TE YR [rT, i td S did SushdAl IR §96
i, e IUBSHN UR FEF qUT WA & FHERI |

3PS — 4
fa=iig gemer: gore i1, goie @1 gae U9 g 9Rd &1 Aase Ud 48
oGl WRRTRY Sy Afafaan die okar dfafa den uraeas wfafa, wemae w
faenf¥rer, sriurferadr Tem =maarferdr &1 fAu=or |

IPIR — 5
PG I TRIT HRATT 131l BT IThR0T, Hell Ud Ui¥efvl, AR Y= B!
TARATYY YCTAR T el Rbraa Harer g a7 |

Aie— g®l & A AT 7 BY UISTSH D A1 el 2 |
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Discipline Centric Core Papers For Second Year

Programme: Diploma Course in Public Administration

Each paper contains 150 marks for regular and Non-Collegiate students.
Continuous assessment of marks 50 are divided into 30 marks for midterm and
20 marks for project report [ Assignment] for regular student.

While Continuous assessment of marks 50 are divided into 30 marks for report
writing and 20 marks for Viv-voce for Non-Collegiate students.

Semester:- Third and Fourth

BPA 201 Th:- Administrative Institutions In India
BPA 202 Th:- State Administration India

Course Objectives:- This course is designed to impart the knowledge of
Administrative Institution and their problems and knowledge of Indian states
administrative system, Cultural and their problem.

Contact Hours/Week : 06 Maximum Marks : 150 Marks
Hours
Teaching Hours : 15-18 Hours for each unit of the syllabus
Duration of Examination : 03 Annual : 100 Marks
Hours Assessment
Minimum Marks : 40 Marks
Continuous : 50 Marks
assessment
Minimum Marks : 20 Marks

Note: The syllabus is divided into five independent units and question paper will be divided into two
sections:
= Section-A will carry 20 marks with 01 compulsory question comprising 10 short
answer type questions taking two questions from each unit. Each question shall beof
two marks.
=  Section-B will carry 80 marks with equally divided into five long answer type
questions. Paper setter shall be advised to set two questions from each unit and
students are instructed to attempt five questions by selecting one question from each

unit.
SEMESTER - 111
BPA-201
Administrative Institutions In India
Course/Paper: 201 Max. Marks: 100
BA Public Admn. Semester-111 Time: 3 Hrs.

Unit - |

Administrative Institution in a Democratic and Socialist Society; The concept of laissezfaire state,

Welfare State and Administrative State.

Unit-11

Organisation of Goverment: Legislature-its role and decline in modern times, Executive-Types and
relationship with legislature, Judiciary-Functions and role with special reference to the power of
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Unit-111
Democracy and Administration; Features of Democratic Administration; Role of Bureaucracy in a
Democratic country; Political parties and Pressure Groups and their interaction with each other.

Unit-1V
Organisation and administrative working of Finance Commission; NITI Aayog of India and the
National Development Council; University Grants Commission; Union Public Service Commission.

Unit-V
Election Commission and the administration of elections in India. Organisation &Working of:
(i) Central Social Welfare Board.
(i)  Railway Board.
(i) National Human Rights Commission
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Books Recommended:

1. Waldo : Administrative State

2. Field : Government in Modern Society.

3.  H.C.Sharma ; Prashasnik Sansthayen

4. Report of Finance Commission of India.

5. M.G. Gupta : Modern Government

6. Ashok Sharma : Prashasnik Sanstheyen (Hindi)

7 .Ziauddin Khan & : Prashasnik Sanstheyen (Hindi) Anter Singh

8. B.L.Phadia : Prashasnik Sanstheyen (Hindi)

9. J.C.Johri : Indian Government and Politics (I & I1) (Hindi)
10 .Paranjape : Planning Commission

Online link —

litkgp.ac.in https://www.india.gov.in/topics/law- justice ®
http://epgp.inflibnet.ac.in/ ¢ https://epathshala.nic.in/ ¢
http://egyankosh.ac.in/ *
https://www.ncertbooks.guru/english-skills/ ¢
https://www.digitalindia.gov.in https://rtionline.gov.in

Course Learning Outcome : -

Student will develop understanding of the ideas of Administrative Institution by
analysing their perspective on issues like, various institution, their organization
,functions, problems etc. Issues of Indian administration, principals of
administration, organization ,state, democracy, nationalism social justice and
governance, system of govt. in India. Student will be able to recognize their
historical and cultural context by critically assessing the relevance of their
ideas/theories in today’s administrative and political landscape. Student might
also enhance their ability to engage informed discussions about Administration
lnstitutions
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SEMESTER - IV

BPA-202
State Administration In India
Course/Paper: 202 Max. Marks: 100
BA Public Admn. Semester-1V Time: 3 Hrs.
Unit-1

State Administration in India: Its growing importance, General background of the State
Administration in India with special reference to the State of Rajasthan; Office of the Governor:
Powers, Functions and role in State Administration, relationship with Council of Ministers.

Unit-11
Office of the Chief Minister: Powers, Functions, Role, Importance and Relationship with Council

of Ministers; Organisation and role of the State Secretariat; Chief Secretary: His role and significance
in State Administration.

Unit-111
Organisation and working of the Department of Home, Finance and Agriculture inRajasthan;
Organisation and working of the following in the State of Rajasthan: (@)

Revenue Board (b) Rajasthan State Electricity Companies (c) Directorate of Agricultureand (d)
Commissionarate of Higher Education.

Unit-1V
Personnel Administration: Role of the State Civil Services in Rajasthan. Organisation and working
of the Rajasthan Public Service Commission. Recruitment and Training of State Civil Services.
Organisation and functions of Rajasthan State Training Institute:
H.C.M. RIPA, Institution of Lokayukta.
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Unit-V

District Administration: Organisation of District Administration, Collector, his
functions and position. Powers and position of Divisional Commissioner,
Revenueadministration at the district level, S.D.O., Tehsildar and Patwaris.

Books Recommended:
1- S.R. Maheshwari

2- S.S. Khera
3. M.V. Pylee
4- AR.C

5-  A.Zabier & Gupta
6-  H.C.Sharma
7-  C.M. Singh and others

8- Dr. Surendera Kataria

9- Dr. Ravindra Sharma

10- Dr. Ramesh K.Arora &
Dr. Geeta Chaturvedi

Reference Books:

1- D.P. Singh

2- S.L. Verma

3- I.I.LP.A.

4- Rajasthan Government

5- Rajasthan Government
Committee

6- Rajasthan Government

Training 1963.7-

State Government in India.

District Administration in India.

Indian Constitution (Hindi Ed. also)
Report on State Administration.
Orgainisation of Govt. of Uttar Pradesh.
Bharat Main Rajya Prashashan (Hindi)
Rajasthan Main Rajya Prashashan (Hindi
Ed)

Rajya Prashashan (Hindi)

Rajya Prashashan (Hindi)

Bharat Main Rajya Prashashan. (Hindi)

Readings in Indian Administration
Revenue Board in Rajasthan.
Revenue Board.

Secretariat Manual.

Report of Administrative Reform

(Mathur Committee Report-1963).
Report of the Committee on

H.C.M RIPA

Management of Higher Personnel of Public

8- I.I.P.A.

9- J.P. Shukla
Administration in India.

Administration.

Indian Journal of Public
Administration (State
Administration Special
Number-July- Sept.1976)
State and District
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Online link —

litkgp.ac.in https://www.india.gov.in/topics/law-
justice ¢ http://epgp.inflibnet.ac.in/ ¢

https://epathshala.nic.in/ ¢ http://egyankosh.ac.in/ ¢

https://www.ncertbooks.guru/english-skills/ ¢
https://www.digitalindia.gov.in
https://rtionline.gov.in

Course Learning Outcome : -

Student will develop understanding of the ideas of State
administration by analysing their perspective on issues like —
Background of state administration, various departments of state
govt, Issues of Indian administration, pntext by critically assessing
the relevance of their ideas/theories in today’s administrative and
political landscape. Student might also enhance their ability to
engage informed discussions about State Administration.
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